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O603HaYeHNss 1 CoKpaLLeHns:

B 7i- 6usHec - npouecc. MNoACTPOYHbIM MHAEKC 7.i 0603Ha4YaeT NyHKT pasgena 7 (npo-
LLeCCbl XXM3HEHHOro LMKNa NpoAykuun, T.e. MPouecchl, OTHOCALLMECH HenocpeAcTBEHHO K obpa-
30BaTe/IbHON U Hay4yHOW AesiTenbHOCTU By3a) cTaHaapta MCO 9001, cogepxawuini TpeboBaHns
K laHHOMY npoLieccy;

BIMO - Bbicwlee npodeccuoHanibHoe 06pa3oBaHuE;

3K - rocygapcTBeHHas ak3ameHauuoHHas KoMuceus,

AW - ponXHOCTHasA VHCTPYKUMS,

AOMY-pokymeHTUpoBaHHble npoueaypbl ynpasneHna (CTO CMK, M CMK n N CMK);

W - vHCTpyKUUS;

KO v M4 - koppekTvpylowue 1 npegynpexaarlme 4encTems;

MW - meToguyeckass UHCTPYKUUS;

M - npouecc mMeHemkMeHTa. MoAc"poyHbIA MHAEKC | 0603HaYaeT HOMEP MNyHKTa pasge-
nos 4, 5. 6 n 8 ctaHgapta NCO 9001, coaepxawpini TpeboBaHMsA K faHHOMY Mpoueccy;

H/ - HopmaTMBHasA AOKyMeHTauus,

OOQI1 - ocHoBHasi o6pa3oBaTesibHasdA Nporpamma;

OP/l - opraHusaunoHHO-pacnopsguTesibHasd AoKYMeHTaums;

MrC - npodeccopcko-npenogaBaTesbCKkuii CoCcTas,

MCIT - nonoxeHne o CTPYKTYPHOM nogpasfeneHunu,

CMK - cuctema MeHemKMeHTa KavyecTsa;

CTO - ctaHgapT opraHusauunu,

TA - TexHnyeckasa AoKyMeHTauus,

YBI - yye6HO-BCNOMOraTesibHbIin nNepcoHan;

YMO - YuyebHo-MeTOoanyeckoe 06beVHEHME,

YMY - Y4yebHO-MeToaAMYeCKOEe ynpaB/ieHNE,;

®roC/ NOC - ®depepasibHbIA TOCYAapCTBEHHbIA 06pa3oBaTesibHbI cTaHaapT/ Focyaap-
CTBEHHbIN 06pa3oBaTe/ibHbIA CTaHAapT;

®reOyY BMNO MIABMub - thenepanbHoe rocygapcTBEHHOE GHOMKETHOE 06pasoBaTesib-
HOe yupexaeHune BbiCLUero npogpeccnoHasibHoro obpasoBaHna «MOCKOBCKas rocyaapcTBeHHast
akaZeMus BeTepuHapHoi meguumHbl 1 6uotexHonornm nmedn K.M.CkpsibnHa;

®3TA - (hakynbTeT 300TEXHONOMMI 1 arpobusHeca.
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denepanibHOE rocyAapcTBeHHOe 6loaKeTHoe 06pa3oBaTe b- nch 16- 2014
#MB A HOE yupexaeHne BbICLLErO NPOECCMOHaIbHOIr0 06pa3oBaHus

k. . CKIfIutA

ALY
lijitlyefrrn] - «MOCKOBCKasi rocyjapc TBEHHasA akaeM1s Be TepUHapHO Me-

OVUVHBI 1 6UoTexHonornm nmenn K.1.CkpabumHa» JineT 3A5

1 O6Lwwme NOSIOXEHUS

11 Hacrtoswee lMonoxeHve pacrnpocTpaHdaeTcs Ha AeATesIbHOCTb kadpenpbl KOpMIeHUA
N KOpMONpom3BoAcTBa haky/sibTeTa 300TEXHONOMMIA 1 arpobu3Heca U ycTaHaB/MBaeT ee Mpa-
BOBOI CTaryc, cocTaB, 3afauyv, (PyHKUMM, B3aUMOOTHOLUEHUS U CBA3W, a Takke KBamdukaum-
OHHble TpeboBaHWA, LO/HKHOCTHbIE 06A3aHHOCTM, NpaBa M OTBETCTBEHHOCTb 3aBefyoLLero Ka-
doefpoit B COOTBETCTBUM C YCTaBOM akafemun, nosioxeHnsMm 06 YUYéHblx coBeTax dpakysbTera
n akagemuu. NMpaBunamu BHYTPEHHEro pacrnopsagka.

OdbopmneHune n noctpoeHne MonoxeHns cooTBeTcTByeT TpebosaHusaM CTO CMK 4.2.01
-2011 n M/ CMK 4.2.01-2011.

HacTosiwee lMonoxeHne BXoAWUT B COCTaB AOKyMeHTauun, obecneumsarowien (pyHKLmMo-
HUPOBaHWe CUCTEMblI MEHeMKMEHTa KayecTBa akajemun.

1.2 Kadhegpa KopM/IeHUs 1 KOPMONPOM3BOACTBa (fasiee - kadpegpa) ABNSETCA OCHOBHbIM
y4e6HO-Hay4HbIM CTPYKTYPHbIM NogpasfesieHeM akagemmum n Haxogutca B NpsMOM NoguyvHe-
HUM Yy [lekaHa (paky/ibTeTa 300TEXHOMOMMM 1 arpobusHeca, B pamkax akajemun mmeet 060-
COGJIEHHYIO TEPPUTOPUIO U UMYLLLECTBO.

Kadbegpa opraHnsyeTtcs, peopraHn3yeTcs 1 NMKBUANPYETCA MPUKa3oM PekTopa Ha OCHO-
BaHVM peLLeHns YYeHOro coBeTa akagemMuun no npeactaBfeHnio AekaHa hakysibTeTa u npopek-
Topa no y4yebHoM paboTe B COOTBETCTBUM C YCTaBOM.

1 3 CTpykTypy M WTaT kadoeapbl, a Takke U3MEHEeHUA K HAM YTBEPXLAET PEKTop.

B coctaB kadheapbl BXOAAT:

e 3aB. Kathegpoir;

e [NC (npodoeccop, AOLEHT, CTapwnini npenogaBaTesib);

e YBI1 (cTapwumin nabopaHT, 1abopaHT.

KOHKpeTHbIN cocTaB kadhegpbl onpefenserca WraTHbIM pacnucaHnem B COOTBETCTBUM C
0O6BEMOM BbINOSIHAEMbIX paboT. B wrarte kadegpbl MOryT ObiTb LUTATHble COTPYAHWKM WU CO-
TPYAHWKKX, paboTatoLme no COBMeCTUTEIbCTBY (BHYTPEHHEMY W/ WX BHELLHEMY).

CoTpyaHukn Kadpeapbl perynsipHo NoBbIWAkT KBa/IMprKaumuio nyTemMm CTaKMpPOBKK, 06Y-
YEeHNs B MHCTUTYTaX, LEHTpax MOBbIEHUs KBanndumkaumm; Befsa HayvyHO-UccriefoBaTeflbCKyto
N npenogasaTtesibCkyto paboTy, ydacTBysi  Hay4HbIX KOH(DEepeHUMsX, CeEMUHapax, CUMMNO3uy-
Max.

MonHomouuns, npaBa, 0083aHHOCTW, OTBETCTBEHHOCTb, TpeboBaHMA K KBanudvkaumm
nepcoHana kadeapbl nNpuBeAeHbl B COOTBETCTBYIOLMX AO/DKHOCTHBIX MHCTPYKLUMAX.

Mpy HEeo6XoAMMOCTM COTPYAHUKM Kadbe[pbl KOMaHAMPYHTCA B Apyrne opraHusaumn, B
TOM 4YunC/ie pPacnosioXeHHble B APYrux ropofax, 3a pyoexom, A1 BbINOSHEHUS (DYHKUMIA, yKa-
3aHHbIX B pa3gesie 3 HacToAwero NonoxeHNs U B COOTBETCTBYHOLLMX AO/HKHOCTHBLIX UHCTPYKLM-
AX.

[na koopauHauum paboT B 06/1aCTV MeHe)KMEeHTa KayecTBa 3aBefyloLlmii kadheapoi
npeacrasnseT kaHauaatypy ynosHOMOYEHHOIO Mo KavyecTBy kadpefpb! A1 ero Ha3HavyeHus o
npukasy pektopa. MNpaBa, 0653aHHOCTN M OTBETCTBEHHOCTb 3TOr0 NpeAcTaBuUTeNs pernaMmeHTu-
pyetcs uHcTpykumei 1 CMK 6.2.01 2011 «OcHoBHasA 3ajauya, npasa v 0653aHHOCTU YNOTHOMO-
YEHHOro Mo KayecTBy NnogpasfesieHns akagemmm.

1.4 Kacbegpy Bo3rnaensieT 3aBefyromii kagpegpoi. Lo/mKHOCTb 3aBefytowero kaden-
POl OTHOCUTCS K KaTteropum pykoBoguTenei.

3aB. Kactheqpoilt n3bmpaeTcs TaliHbIM ro/I0COBaHMEM YUYEHbIM COBETOM akafemun cpo-
KOM [0 5 neT v yTBepXxaaeTcs B OO/HKHOCTM Npukaszom pektopa. C 3aB. Kadye[poil 3akovaeT-
CA TPYAO0BOIN KOHTPAKT, NOANMCbIBAEMbI PEKTOPOM U 3aB. Kadhenpou.

3aB. Kaheqpoit exerogHo OTYUTb BAETCA B CBOEN AeATeNbHOCTU nepes pekTopaTom.
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depepanbHOe rocyfapcTBEHHOe 6HoapKeTHOe obpasoBaTe b- nch 16- 2014
7 MBI HOe yupex[eHe BbICLLIEro NPOdECCHOHa/IbHOTO 06pa30BaHMs
«MoCKOBCKasi rocyiapCTBEHHas akafeMnsi Be TepUHapHO Me-

OVUVHBI 1 BuoTexHonorum nmeHn K.M.CkpsabuHa» JineT 4/15

Mpy Ha/IMYMKM BakaHCUKM AO/DKHOCTU 3aB. kaddedpoit NCnosiHeHMe ero 06s3aHHOCTEN BO3-
naraeTtcs Ha npenojasartens akagemMun Wi UHOro HayyHo-rnearornyeckoro paboTHuka npuka-
30M pekTopa Ha cpok o 1 roga.

1.6 KBanudumkaumoHHble TpeboBaHUA K 3aB. Kadeapoi

Ha pomkHOCTb 3aB. Kadie[polr HasHavalTcsa vua M3 yucna Hambosnee ksannduuympo-
BaHHbIX N aBTOPUTETHbLIX PabOTHUKOB akagemMun unm Apyroro By3a C BbICLUMM 06pa3oBaHuEM,
YUYEHOWN CTENEHbI UM 3BaHWEM, CTaXeM paboTbl B By3e He MeHee 5 /ieT 1 onbIToM paboTbl B
06/1acTK BbICLLEro 06pa3oBaHusi, opraHmMsaumMm yyebHOro npouecca BbICLIEro y4eOGHOro 3aBe-
[AEeHNS 1 opraHM3aunoHHON paboTbl.

OcCHOBHbIe (DyHKUMM, NMpaBa 1 OTBETCTBEHHOCTb 3aB. kaeApoi npuBeAeHbl B pasgesax
6, 7 1 8 HacTOALLEro NOJIOXEHUS.

3aB. Katheapoli MOXeT ObITb M36paH YSIEHOM YUEHbIX COBETOB akageMun, doakysbTeta u
FAK.

3aB. kaheapoin thakynibTeTa A0/HKEH 3HATD;

* 3aKoHoZaTeslbHble U HOpMaTWBHbIE MPaBOBble aKTbl, pPernamMeHTupyrLwmne Aedatesb-
HOCTb BY3a, MOCTaHOB/IEHUA dpefepasibHbIX, PerMoHaslbHbIX U MECTHbIX OpraHOB rocyAapCTBeH-
HOW BNacTu 1 ynpaBneHus;

e ycTaB (B TOM uucne, npodousib, cneymann3aumio n CTPyKTypy akagemun) n osnoxe-
HUA O dpakynbTeTe n Kadeape;

* KoHuenuuto passutusa. MNonntuky n Llesim B 06/1aCcTn KayecTBa pyKOBOACTBA,

* TpeboBaHWA K JIMLEH3VPOBAHMIO N akkpeauMTauum BY30B, YC/1I0BUAM OpraHusaumm u
npoBeAeHNss 06LLEPOCCUINCKUX KOHKYPCOB B 06/1aCTV KavyecTBa 06pa3oBaHUs;

e [OOCTWXeHUs B 061aCTM MeHe)KMeHTa KayecTBa U OMbIT NepefoBbiX OpraHn3auuii;

* TMOPSALAOK COCTaBMIEHNA N COrNacoBaHUsA NaHOB AeATENIbHOCTY,

* TpeboBaHnamMu ®rocC/ roC n OOl no cneynasibHOCTAM M Hanpas/eHUsAM NOATOTOB-
K1 Kadpbeapsl;

* MOPSAAOK 3aK/THOYEHUSA N UCNOSTHEHNSA LOrOBOPOB U KOHTPAKTOB;

* 3KOHOMMKY, OpraHusauuio Tpyaa Mpou3BOACTBA U yNpaB/eHNs;

* OCHOBbI 3KOJ/IOTMYECKOro 3aKOHOAATENbCTBA,;

* OCHOBbl TPYA0BOrO 3aKOHOAATENLCTBA,;

e npasunia N HOPMbl OXpaHbl TPyAa, TEXHUKM 6e30MacHOCTU, MPOU3BOACTBEHHOW CaHu-
Tapyn 1 NPOTMBOMOXapPHOWN 3aLUThI;

* MpaBwuia BHYTPEHHEro pacnopsjka,;

* repeyeHb CBEAEHWI, COCTaB/IAWMNX KOHIUAEHUNAIbHYIO MHpopMaumio 1 KoMmep-
4eCKyHo TaliHy;

e Tpeb6oBaHua gokymeHtaumm CMK (B Tom uucne MICO 9001:2000, ctaHAapToOB opra-
HU3auun N T.4.);

1.7 B cBoel fesaTenibHOCTY 3aB. Kadheapoi 1 nepcoHasl PyKOBOACTBYHOTCS;

e [ENCTBYHLIMM 3aKOHOAATEbCTBOM, B T.4. B 06/1aCTV 06pa3oBaHus;

* MpukKasamu 1 pacnopsbkeHnamm MunHobpHayku, MuHcesnbxo3a, PocobpHaasopa;

* YCTaBOM akagemuu, npukasamu pektopa, pelleHnamu YyéHoro CoseTa, [pasunamu
BHYTPEHHEro pacrnopsaka,;

e HAOMTA no oxpaHe Tpyaa, NoXxapHoi 6e30nacHoOCTH;

* Monutnkoin n Llenamun pykosoacTea B 06/1acTu kavyecTsa,

*  PYyKOBOACTBOM MO Ka4yecTBy;

e aokymeHTauuenn CMK

*  HaCTOALMM NONOXKEHUNEM;

*  [O/DKHOCTHbIMW WUHCTPYKUMAMKW NepcoHasia kadeapsbl.
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denepasnibHOE rocyJapcTBeEHHOE GOAKeTHOe 06pa3oBaTe/lb- fCM 16- 2014

amMBrn, HOEe yupexeHne BbICLLEro npogeccrnoHasibHOro o6pa3oBaHns
TIMAALLILLIN «MOCKOBCKasi rocylapc TBeHHasi akagemMusi Be TepUHapHoii Me-

OVUVHBI 1 6MoTexHonornm nmenn K.N.CkpsabunnHa»

1.8 [esitenbHoCcTb Kadheapbl QMHAHCMPYETCA M3 CPeAcTB akafemMuun, obpasyembixX K3
OIOPKETHBIX aCCUTHOBaHWIA U BHEOKMKETHBLIX NCTOYHMKOB.

1.9 O6opypoBaHve 1 oprTexHuka kadpeapbl HaxoasTcsl Ha eé 6asaHce M OTBETCTBEHHOM

XpaHeHuH.
1.10 Mpovecchbl kadenpbl

B tabnuue 1 npeacrtaBneHbl npouecchbl Kadyeapbl B COOTBETCTBUW C PYKOBOACTBOM MO
kadyectBy (PK 01-11, MNMpunoxeHne b «PeecTp npoueccoB 1 BnaoB aesatenbHoctn CMK akage-

MUW») U PYHKUMAMN Kadoenpbl.

Tabnuua 1- lNpoueccobl Kadenpbl

Mpoueccobl

JincT 5/15

OTBEeTCTBEHHOE AOJ/DKHOCTHOE N1y o
McnonHutenn

Mpoueccbl CMK akagemuu

1 Mb4MnaHnpoBaHue 1 pa3sutme CMK (cTpaTernyeckoe, TakTm-
yeckoe, OnepaTuBHOE):

* yyacTue B NOArOTOBKE MEPCNEKTUBHLIX NIaHOB Pa3BUTUSA aKa-
aemun, hakynbTeTa;

= yuyactue B (hOpMynMpoBaHun MoanTvky 1 Lenein pyKoBOACTBa
B 06/1aCTW KavecTBa.

2 B7.1 MnaHMpoBaHKe NpPOLEeCcCOB 06pa30BaTe/NbHON AesATeNbHO-
cTn (yvactue)

3 B7.2 MapKeTWHroBble MccneaoBaHns pbiHKa 06pa3oBaTe/bHOl
[esaTeNbHOCTH, phlHKa TPyAa, YAOBNETBOPEHHOCTU NOTpebuTenei
1 MHpopmMmmpoBaHue obecTea (yyacTtue):

* aHanu3 yoBNEeTBOPEHHOCTU 3aMHTEPECOBAHHbIX CTOPOH O
JesTenbHOCTN Kadeaps!;

= VH(opMMUpOBaHME 06LLECTBA O AeATENIbHOCTU Kadeapsl Ha
MH(OpMaLMOHHOM MopTasie akagemuu.

4 B7.31 MNpoekTnpoBaHne 1 pa3paboTka 06pa3oBaTe/bHbIX NPOo-
rpamm 1 yuebHO-MeToMYeCcKUX MaTeprasnos:

= yyacTue B pa3paboTke ob6pa3oBaTe/bHbIX CTAHAAPTOB U WX
y4ebHO-MeToANYECKOrO 0becneyeHus.

5 B7.4 Mpuém Ha 0byyeHne (yvactue)

6 Ms2NoaroToBka 1 NpoBeaeHne IMLEH3NPOBAHUA N akKpeauTa-
Lun akagemumn (yyactue)

7 b75.1 Peanuzaumsa OOIM (yyactue):

= peanusauma OOMN BMO no npodmibHbIM CleLUanbHOCTAM 1
HanpaBneHnam nogroTosku B cooteeTctBun ®rOC/ FOC;

= MOArOoTOBKA CMELVaNCTOB MO 3aKka3aM OpraHu3auuii B pamkax
MHOrOYpPOBHEBOW MOArOTOBKU 1 MOBbILEHUA KBaSM(UKaLUN.

8 b 752 BocnuTatenbHasi 1 BHeyuyeGHast paboTa ¢ 06yyaemMbIMu

9 b 754 MoAroTtoBKa KafpoB BbICLLEN KBaMMKaLMK

= yA0B/ETBOPEHME NOTPEGHOCTM rocyaapcTBa 1 06LIECTBA B
HayYHO-NEeAArornyecknx Kaapax BbiCLUel KBainguKaLmu.

3aB. Kaghegpom

3aB. Kadhegpoli

3aB. katheqpoii

3aB. Kadheapoii
nnc

3aB. Kadhegpom
CoTpyaHuKM Kadeapbl
3aB. kaheapoii
CoTpygHuky katenpbl
3aB. Kadhegpom
CoTpyaHvKK Kadeapbl

3aB. Kadhepgpoli

KypaTtopbl

3aB. kadheapoii

HayuHble pykoBogutenu n3 coctasa [M1C
Katheapsl

®I'bOY BINO M ABMub, 2014. Bbinyck 2. Ik3emMnidap Nel



depepasibHOE rocygapcTBeEHHOe BHookKeTHOoe obpa3oBaTe/lb-
HOE yUupexjeHue BbiCLero npogeccnoHasibHOro o6pa3oBaHust
«MoCKOBCKasi rocyapCcTBeHHas akagemMns Be TepuHapHoOii me-
OVUVHBI 1 BuoTexHonorum nvenn K.N.CkpsabuHa»

3LLUKMBJI

U M k HCKMMIIA

MpogosmkeHne Tabnuybl 1

Mpouecchbl

10 B 755 CoageiicTBME B TPYAOYCTPOIACTBE BbIMYCKHUKOB (Y4acTue)

11 N1821 BHyTpeHHWe ayanTbl (yyacTue)
12 M 85 YnyudweHue (yyactue)

= Pa3paboTka 1 BbINONHEHWNE KOPPEKTUPYIOLLWX U NPeasynpexato-

WX AENCTBMIA, a TaKKe NPoBepKa VX Pe3ynbTaTUBHOCTW 1 CBOEBpE-
MeHHocTK B cootBeTcTBuM ¢ CTO CMK 8.5.01.

13 M 83 YnpaBneHne HeCOOTBETCTBUAMMU (yyacTue)

< BbisIBIEHME U PEFMCTPALMS HECOOTBETCTBI-'1 B COOTBETCTBUN C
cto CMK 8.3.01.
14 B 756 YnpaBneHne Hay4Hol 1 MHHOBALMOHHON AEATENbHOCTHHIO
(yuacTve)

Mpouecchbl noapasaeneHuns
1 MeHe[PKMEHT NnaHMpoBaHus (N1aHMpoBaHue paboT Kadeapsbl)

2 YnpaBneHne AOKYMEHTaMM 1 3anMCcsMU MO Ka4yecTBy Kadeapb!

3 PacnpegeneHne nNoNHOMOUMIA, OTBETCTBEHHOCTU, (hYHKLMIA B pamKax
nnaHupyemoii AesaTensHOCTU 1 B3aMOAERCTBIS

4 YnpaBneHne nepcoHaiom

5 YnpaBneHne obpa3oBaTtenbHOW cpeaoi (MHpacTPyKTypoit 1 npons-
BOACTBEHHOI cpeoit Kadeapbl)

6 YnpaBneHne 3aKynkamu s Hyxa Kadeapsl

7 YnpaBneHne MEeTPOIOTMYECKUM 06ecneyeHnem

8 AHaIM3 AaHHbIX (CO0OP W aHaNN3 AaHHbIX, XapaKTepu3yoLmMX aes-
TENbHOCTb Kadeapbl).

2 OcCHOBHbIe 3a4aun

Mncri 16- 2014

JincT 6/15

OTBeTCTBEHHOE
LOJ/IHKHOCTHOE N0

3aB. kathenpoin

CoTpyaHuKM Kadeapb!

3aB. Kadhegpom
YNOMHOMOUYEHHbI NO Ka4yecTBy
3aB. kadhepgpoli
YNONHOMOUYEHHBIN MO KavyecTBy

3aB. Kadhegpoi
CoTpyaHuUKM Kadeapb!

3aBeayowuin Kadeapoli
PykoBoAuTENM NPOEKTOB U NPO-
rpavm

3aB. Kaghegpom

CoTpyaHUKN Kadeapb!
YNO/ITHOMOYEHHBIN MO KayecTBy
3aB. kathepoii

3aB. kathegpoii

CT1. nabopaHT

YBI

Ctapwwnii nabopaHT
Ctapwwuii nabopaHTt

3aB. Kadhegpom
YNOMHOMOUYEHHbI MO KayecTBy

2.1 ObecrneyeHne rapaHTuii kayectTBa obpasoBaTesibHOM AeATeNbHOCTU Kadleapb!:
* M0 NPOI/IbHBIM CNELUMa/IbHOCTSAM U Hanpas/ieHMsM NoAroTOBKM B COOTBETCTBUU

®rocC/ roc v 00ri Bno;

e MOArOTOBKA CNELWasIMCTOB MO 3aKasam OpraHu3aLmii B paMkax MHOroypOBHEBOI Mo/-

FOTOBKMU Y MOBbILLEHMS KBA/IMCPMKALMNA.
e MOArOTOBKA KaApOB BbICLUEN KBaIMGIUKALINK,

+ hopMUpoOBaHMe y 06yYaeMbIX TPaKAAHCKOM MO3uLMK, NaTpUoTU3Ma, CNoCcoBHOCTY K

TPyAY W XW3HW B YC/IOBUSIX COBPEMEHHOI LMBUU3ALMN.

2.2 OpraHusauus 1 npoeedeHve (PyHAAMEHTa/IbHbIX, MOWUCKOBbIX W MPUKNAAHbLIX Hayu-

HbIX MCcneaoBaHuii N paspaboTok.

2.3 [ipyrvie 3aaauu, BbiTEKaloLye 13 YcTaBa akaeMuy 1 COOTBETCTBYOLLME NPOdunsIo

Kadbeapbl.
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3 PYyHKUMU

3.1 Yuactne B paspaboTke, BHeApeHUN K obecrneyvyeHun pesynbTaTUBHOrO (OYHKUNOHU-
poBaHunst CMK ans obecneyeHns rapaHTuii kKayectBa obpasoBaHusi B akagemMuun.

3.2 Peanusauusa y4ebHO-MeTOANYECKOW, BOCMUTATE/NIbHON U HAay4YHON AeATeSIbHOCTU Ka-
doegpbl.

3.3 MnaHnpoBaHue, opraHunsaumsa 1 obecneyeHve BbINOSIHEHMA O06pa3oBaTesibHOro Mnpo-
Lecca no Bcem AvCUUnIMHaMm:

* paspaboTka, corsiacoBaHve, yTBepxaeHue n aktyanmsauma OOl nyyebHo-
METOAMYECKOro obecneyeHnss obpasoBarTesibHOro npoLecca,;

* pa3paboTka y4ebHbIX NnaaHoB,;

* yyacTue B COCTaB/IEHUWN pacnucaHus;

* YYET KOHTUHreHTa CTYAEeHTOB U UX yCNeBaeMoCTH,;

* MnpoBefeHNe BCEX BUAOB YYEOHbIX 3aHATUN, MpPefyCMOTPEHHbIX y4ebHbIMU niaHamu
ONns Bcex (hopm 0byveHus, Npuém 3a4€TOB 1 IK3aMEHOB;

* aHa/IM3 pe3y/ibTartoB MOJlyCeMECTPOBbIX aTTecTauuii, UHTEPHET - TeCTUpPOBaHWs, 3a-
YeTHbIX M 3K3aMeHaLMNOHHbIX CECCUI, KOHTPONSA OCTATOYHbIX 3HAHWIA CTY[EHTOB MO AUCUUNIN-
Ham kKadpepbl;

* KOHTPOJIb COCTOSIHUSA OpraHn3alOHHO-METOANYECKON, YHETHON M OTYETHOW [AOKYMEH-
Taumu Ha Kadpegpe;

* KOHTPOJIb TPYAOBOI AUCUMNAVHBI NpenoasaTeneit N CTYAEeHTOB;

* KOHTPOJIb COCTOSIHUS Y4EOHbIX M MHbIX NMOMELLEHWUA, a TaKkKe MaTepuasibHbIX LIEeHHO-
CTel M UMYLLECTBA, HaxXoAsLerocs B pacrnopshkeHun kadegpsi.

3.4 MNnaHupoBaHne paboT MNo APYruM HanpasfieHNSAM AesaTesIbHOCTU Kadiepbl.

3.5 MeToanueckoe obecneveHve y4ebHOro npowecca:

e opraHusaumsi NoAroToBKM y4ebHO-MEeTOAMYECKOrO obecrnedeHrs ans nposeaeHns nv-
LIeH31pOBaHMsA 1 akkpeauTaumm obpasoBatesibHbIX NporpaMmM kadeapsb;

e y4yacTue B NOAroTOBKe U NPOBeAEeHUN KOMIM/IEKCHON OLEHKM AeATeNIbHOCTU akafeMum
No BUAy W TUNY BbICLIEro y4ebHOro 3aBefeHus;

* yyacTue B paboTe Y4ebHO-MeToANYECKON KOMUCCUN akaJeMuu;

e opraHmsaunsa paboTbl No (POPMUPOBAHNIO KOMMIEKTOB YyYEOHO-METOANYECKON AOKY-
MEeHTauun rno peasn3yembiM OCHOBHbIM 06pa3oBaTe/ibHbIM MporpammMam MoAroToBku crneuma-
NNCTOoB, GakasiaBpoB N MarncTpos,

* peueH3npoBaHMe yuyebHO-MeToaNYECKOM NuTepaTtypbl, NOArOTOB/EHHbIE APYTUMUN Ka-
dhegpamn akagemuu;

* BHeApeHue B Yy4ebHbIl npouecc pekoMeHgaumini YMO u pelueHuii YueHbix CoBeTOB;

» obecneyeHne eguHCTBa y4eOHON N Hay4yHOW feAaTenlbHOCTU. BHeapeHue pesyibTatos
Hay4YHOWN AeATeNbHOCTU, APYIMX UHHOBAUWIA Y COBPEMEHHbLIX TEXHUYECKNX CPEACTB B y4EOHbIi
npotiecc;

* CBOEBpeMeHHOe obecrneyeHne pPyKOBOACTBA akadeMun 1 eé nogpasneneHnii Heobxo-
OVMOW MHpopMaumein o AesaTesibHOCTU kadeapsbl.

3.6 OpraHuzaumsi 1 ConpoBOXAeHNEe MOATOTOBKM OTYETHbIX AaHHbIX, COCTaBfIeHUU rofo-
BOrO OT4YeTa, COCTaB/lIeHWe OT4eTOB, MPU MNOATOTOBKE K J/IMLEH3VMPOBAHMIO NporpaMm U KOM-
MNIEKCHOM OLEHKe AeATesIbHOCTM By3a.

3.7 Yuactve B hopmMmpoBaHmne NepcrnekTUBHbIX M rofoBbIX M/IaHOB OCHalleHus/ nepeoc-
HalleHWs, peMOHTa ayAuTopHOro poHaa 1 obopyaosaHns kadpenps..

3.8 Yuactune B nNpoBeAeHUn npuéma abuTypuEHTOB.

3.9 CopgeiicTBre Tpy[0YyCTPOMCTBY BbIMYCKHUKOB U NOAAEepXaHue CBA3ei ¢ HUMK 1 pabo-
TogatensamMu.
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3.10 BbINosiHeHMEe TOCOKKETHbIX M X0340roBOpPHbIX HWP, B TOM uucne, ¢ yyactvem
CTY[IEHTOB, acnMpaHToB M MO0AbIX YY4EHbIX. loAroToBka HEOOXOAUMbIX CBEAEHUA O Hay4HOM
[eATeNbLHOCTW.

311 PacnpocTtpaHeHve 1 nonynspusauus Hay4HbIX  3HaHWM, Ky/NIbTYpHO-
NnpocBeTUTesIbCKas AesaTeNbHOCTb. YyacTne B POCCUNCKNX M 3apybexHbIX BbiCTaBkax, CEMUHa-
pax, KOHhepeHUMsX, CMMMO3nymMax no Hanpas/IEHUAM Hay4yHOW M nefarornyeckoin gestenbHo-
cTn Kadoegpbl. OpraHnsauma aHas10rMyHbIX MepPoNpUATUA Ha 6ase akageMun.

3.12 YnpaBneHve gokymeHtaumeir CMK.

3.13 ObecneyeHne NOArOTOBKA U NPOBEAEHNS BHYTPEHHUX W BHELLUHUX ayAuToB, aHa/In-
3a CMK v eé ynyJyuleHus.

3.14 O6ecneyeHne NOBbIWLEHNS KBaNMdIMKaUmMmM COTPYAHUKOB Kadbeapbl.

3.15 OpraHuzauus B3auMOAENCTBUA C APYrMMK obpasoBaTe/ibHbIMU 1 HayYHbIMU opra-
HM3aUUAMN BCEX YPOBHEM, BKOUYas 3apybexHble, AN yyyleHus CBOei AesATe/TbHOCTU.

3.16 MpodhopreHTaunoHHasa paboTta co LLKONIbHUKaMMW.

4 TlepeyeHb AOKYMEHTOB, 3arnCen 1 AaHHbIX MO Ka4yecTBy

B cBoeli geatenpHoCcTM Kadegpa ncnosb3yeT cnegyrowme JOKYMeHTbl, Heobxoanmble
ONs pe3ynbTaTUBHOIO BbINOSIHEHUSA (DYHKLMIA:

* YcTaB akagemuu,
MonoxeHwve o kadeape,
Monutnka n Llenm pykoBoacTBa B 06/1aCTN KavecTBa,;
MpaBuia BHYTPEHHErO pacnopsika akagemuu,
[O/HKHOCTHbIE UHCTPYKUUN NepcoHana;

* OpraHu3auuoHHO-pacnopsanTesnibHas 4oOKyMeHTauus, B TOM Yucre, nepenucka Ha oy-
MaXKHbIX 1 3NIEKTPOHHbIX HOCUTENSX;

* [OKYMEHTbI MO MN/1aHMPOBaHWIO AeATeNIbHOCTU kadpedpbl C OTMETKaMM O BbIMNOSIHEHUU;

* nepeyeHb aKkTyasIM3MpoBaHHON HOPMATMBHOM M TEXHUYECKON AOKYMeHTauun kadpeapbl
(BHELWHEN 1 BHYTPEHHeN) 1 cama AoKymeHTaums (Bknovas fokyMmeHTbl CMK: pykKoBOACTBO MO
kauectBy, CTO, M, W),

 ®IOC/ IoC no Hanpas/eHAM MOArOTOBKM U CneunasibHOCTAM kadoenpsl;

* [JOKYMEHTbI M0 y4ebHO-MmeToAnu4YeckoMy obecrneveHnto obpasoBaTefibHON AeATe IbHO-

cTu;
pe3ynbTaThbl Y/IyUlWeHnsa AeaTeIbHOCTHY,
6a3bl flaHHbIX Ha BYMaKHbIX U 3NEKTPOHHbLIX HOCUTENSX;
nepeyeHb BWOOB 3annceil 1 AaHHbIX MO Ka4ecTBy M COOGCTBEHHO 3amnvcu M AaHHbIE:
HOMeHKknatypa aen kadgeapbl 1 COGCTBEHHO Aena,;
MPOTOKO/bI 3acefaHunin kadpegpsi;
CBeAEeHNs O NOBbILEHNN KBaIMhrKauum CoTpyaHMKOB;
perucTpaumoHHble XypHasibl BCEX BUOOB;
BE0MOCTH;
OT4YETHI N0 06pasoBaTesIbHON AeATeNbHOCTH,
OTYETHI MO Hay4YHON AEeATEeNIbHOCTY;
pe3ynbTaTbl BHYTPEHHUX U BHELWHUX ayauToB CMK, a Takke NpoBepoK opraHamu
B/1ACTW, KOHTPOMS W HaA30pa, NPoBeAEeHHbIX B MoApasfenieHnn, N BbINOSIHEHUSA KOpPekK-
TUPYIOLLMX U NpeaynpexaarLmx eicTBui;
B caMOCTOsiTe/IbHble paboTbl CTYAEHTOB, acnMpaHTOB, AOKTOPAHTOB;
B fepeyeHb 060pPYyAOBaHUSA N OPITEXHUKW, CBEAEHMS O PEMOHTax 060pyA0oBaHMs,
ero npoBepkax;
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B pe3y/nbTaTbl aTTecTauuy paboumx MecT, NMPOBEPOK COCTOSIHMSA MOMELLEHWIA 1 co-
OTBETCTBYIOLLEro 060py0BaHUsSI (IHEPTOCHABXEHNE, BEHTUALMS, OCBELLeHne U T.4.):

B NepeyYeHb CPeACTB M3MEepeHus, CBeAeHusi O noBepkax/kanmopoBkax/ aTtTecta-
LMK/ npoBepKax cpeAcTB M3MepeHus/ KOHTPONS/ UCTbITaHWIA;

B M/1aHMPOBKN MOMELLIEHNIA.

5 B3ammooTHolweHUs1. CBA3U

OCHOBHbIE B3aMMOOTHOLLIEHWS 1 CBA3W Kadheapbl NpeacTaBneHbl B Tabnmue 2.

Tabnuua 2 - B3anmooTHoweHusi. CBA3u

HanmeHoBaHune

noapasaesieHns

n/vnan ponXHocT-
Hble fnua

BHelWwHne
3aumu

opraHu-

LUkonel, nuuen u
apyrme  o6pasoBa-
TeflbHble OpraHusa-
17

Pektopar

YueHsbli CoBeT
aKkagemuu
YMO

YyebHo-
MeToAnYecKas
Muccus

KO-

AAQMUHUCTpATUB-
HbIli OTAEn

MNonyyeHune

MpepocTaBrieHne

BHellHWe opraHusaumnm

3anpocbl HE06XOAUMbIX CBELEHUIA.
3anpockl U NpeanoXeHns no Tpyao-
YCTPOWCTBY BbIMYCKHWKOB. VH(hopma-
UMA O BO3MOXKHOCTV Mpuema Ha npak-
TVKY CTYy[EHTOB, [OroBOp O MpoBefe-
HUM NPaKTUKY, MecTa npoBeLeHUs
MPaKTVKW, OTBETCTBEHHbIE 3a MNpOBE-
[eHue NpakTUK1 Ha MecTax.
MpurnaweHus Ha ydvactme B CTyfdeH-
UECKMX ONMMNMaZax, KOH(EepPEeHLUsX,
nporpaMmax MoBbILEHUS KBaMPUKa-
UMM npenogasareneli U cOTPyAHUKOB.
NHhopmauma OaeaTensHOCTH, BO3-
MOXHOCTSX W HanpaBneHUsIX COTPYA-
HWYecTBa B yUeBHON, Hay4yHOW U UH-
HOBaLMOHHbLIX chepax. Jorosopa o
COTPYAHNYECTBE.

MucbMa 1 cnpaBku B COOTBETCTBUM C 3anpoca-
MU

JloKyMeHTbI N0 NPOBELEHNIO NPaKTUK.

Cnncku, HanpaeAsieMbIX Ha NPaKTUKy CTyLEeH-
TOB.

3asBKM Ha yyacTue B CTyAeHYeCKuUX Oonumnua-
Jax, KOH(EepeHUusX, 3aHATUAX MO MOBbILLEHUO
KBamMurKaymu.

NHhopmauua O fesTensHOCTH Kadeapsbl, npes:
NOXeHWS O COTPYAHMYECTBE MO BONpocam
npréma, NoAroTOBKW CTYAEHTOB U T.M.
Jorosopa O coTpygHuyecTBe.

[oMKHOCTHbIE NMua 1 noapasaesieHns akageMun

MpuKasbl ¥ pacnopskeHus,
NOHAEHUMA.  YTBEPXAEHHbIe
noAnucaHHble JOKYMEHTbI.
PeleHusi no yue6HO-MeTOANYECKON 1
HayuHoI paboTe

PekomeHgaumm © gokymeK|'aums no
yuyebHO-METOANYECKOI paboTe
PelleHus, NpOTOKO/bI 3acefjaHnin ¢
MH(opMaumein O  HeobXoAMMOCTY
BHECEHUSI U3MEHEHUIA B AeicTByowme
yyebHble nnaHbl U Apyrylo MeTofuue-
CKYI0 [OKYMEHTaLMIO.

OPL w ppyrve [OKYMeHTbl MO npwu-
HaNeXHOCTH

Koppec-
nnn

MnaHbl pabor. OT4YeTHas W CnpaBOYHAsA [OKY-
MeHTauusa no pabote kaedpbl. JOKYMEHTbI Ha
yTBEPXAeHUe u/ Unn noanvcaHue.
JokymeHTauumo no 3anpocam. [JoOKyMeHThl Ha
yTBEPXAeHue u/ 1 cornacoBaHne

JOKyMeHTbI Mo NPUHALAIEXXHOCTK

CBefeHns 06 opraHusauum n xoge obpasosa-
Te/IbHOro npolecca 15 OCBELLEHUS BOMNPOCOB,
BbIHECEHHbIX B MJlaH paboThl coBeTa

MPOEeKTbI NPUKA30B U PaCcrnopsHKEHUA, Koppec-
MOHAEHUMA ANA AanbHeiwein 06paboTKu U OT-
npaBNEeHUs NO HA3HAYEHWIO; [LOKYMEHTbI AN151
YTBEPXXAEHVS1 MX repboBOIi NeyaTbto, NucbMa B
Jpyrvue opraHvsauum gnas perucrpauum.
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HanveHoBaHune

nogpasgesneHuvs

nnn fonXHo-
CTHble nuua

YnpasneHue Kapg-
pamu

nay
byxrantepus

My

[JekaHat hakynbTe-
Ta 300TEXHONOTW 1
arpobusHeca

MNonyyveHune

LTaTHoe pacnucaHue. Popmbl AOKY-
MEHTOB /151 3aMn0J/IHEHNS, NPOMycKa
NSt COTPYAHMKOB, 3anpockl A5 co-
CTaB/IeHUs OTYETOB, UH(hOPMALMSA 06
OTnycKax, MH(opMaLusa o npenoja-
BaTenax-novacoBukax, rpafmk ms-
6paHua MMNC, 6naHKu JOKYMEHTOB
CTPOroin OTYETHOCTW.

JoroBopa/ KOHTpaKTbl. 3anpockl Mo
MJaHNPOBAHUIO NPEACTOALLMX Pacxo-
[0B No BMAaM y4yeb6HO-MeTOANUECKON
paboThl, 3anpockl B COOTBETCTBUAU C
JesATenbHOCThIO Kageapbl CueTa.
BnaHku.

JokymMeHTauusa no npuHagnexHocTu.

Pacuét yueBGHOIN Harpysku. YuebGHble
nnaHbl Mo peannsyemMbiM 06pa3oBa-
TeNbHbIM Nporpammam. JOKyMeHTbl Mo
OpraHM3aumMmn y4ebHbIX 3aHsaTuin. dop-
Mbl JOKYMEHTOB Ha NLEH3MPOBaHNE U
akkpeauTaumio obpasoBaTe/ibHbIX Npo-
rpamm. JIMLEH3NOHHbIE TpeboBaHus ©
aKKpeMTauMOHHbIe NOKasaTenn Kaue-
CTBa MOAFOTOBKW CTyAeHTOB. Pacnu-
CaHMe  3K3aMeHaLWOHHbIX  Ceccui,
pacnucaHue yyeGHbIX 3aHATUIA Ha ce-
MecTp. [pukassl W PacnoOPsHKEHUS.
KoppecnoHaeHumsi, nognucaHHas Ha-
yaslbHUKom YMY. WHhopmaumsa ans
Kadeqpbl O NPOBELEHWN COBELLAHWIA.
JokymeHTsl CMK (MonuTuka u uenm
MBA no kauyecTBy, PYKOBOACTBO MO
KavectBy, CTO, M/ n 1 CMK). Hoky-
MEHTblI MO BHYTPEHHUM W BHELUHUM
aygutam CMK. OTuétbl Mo aHaimsy
CMK.

MnaH yuyebHO-BOCNUTATE/ILHON pabo-
Tbl (PakynbTeTa, y4yebHble nnaHbl W
rpauku, pacnucaHue u BegOMOCTU
3a4éTOB U 3K3aMEHOB, OpraHu3auuoH-
HO-NpPaBoBble, HOPMATUBHbLIE W pacro-
pAUTENbHbIE [JOKYMEHTbI.

3anpocbl HEOGXOAUMBIX CBELEHUIA.
CornacoBaHHble W yTBEPXAEHHbIE [0-
KYMEHTB!.

MCcn 16- 2014
JNincT KON5
MpepocTaBneHue

MpoekKT WraTHoro pacnucaHua. Martepuansl Ha
ohopMJIEHME COTPYAHUKOB Kadeapsbl, ux nepe-
MEeLLEHNUN, U3MEHEHUN NHPOPMALUK O HUX, K-
CTKM BPEMEHHOIA HeTpyAocnocobHOCTH, ya0Be-
TBOPEHWE 3anpocoB, NOCTynalwLwmx B agpec
Kadegpbl, 3asBNeHNsA npenojasartenei-
NoYacoBUKOB, rpafk OTMYCKOB.

MpoeKTbl AOroBOPOB/ KOHTPAKTOB.

CMmeTbl pacxofos. lNognuncaHHbie BEAOMOCTY Ha
3apnnaty. JoKyMeHTbl Ha nNpuobpeTeHne
MaTepuabHbIX LEEHHOCTEN.

AKTbI NpUéMa-nepenayn mMmarepuasbHbiX LIeHHO-
cTeld. AKTbl cnncaHuns. 3anofHeHHbIe UHBEHTap-
Hble BEJOMOCTU.

JoKymeHTauusi no NpuHagIeXHoOCTH.
JoknagHble 1 cnyXeb6Hble 3an1cku no Bonpocam
opraHusauum yuebHoro npouecca, pacnpegene-
HWE YacoB Y4eOHOW Harpys3ku 1 eé BhiMONHEHNE.
NpeanoXkeHusa No opraHn3aunm NPakTuK cTy-
JeHToB. CBefleHNs 0 KaHauZatypax CTyAEeHTOB
Ha nonyyeHune ctuneHamii (Yuenoro Cosera,
MpesngeHTta P, MpaBuTensctea PY); cocTa-
Bax MAK; kaHanpaTypax npeacenatenein FAK
ONa yTBepXaeHns Ha YueHom Cosete. OTyeTsl
npeaceparteneit 'K no paboTe 1 UX UTOTOBble
MPOTOKONbI. 3a8BKM Ha G1aHOYHY0 AOKYMeHTa-
uuio, Haxopaglytoca B BegeHun YMY. Bxopawaa
N UCXOAALLAA KOPPECMNOHAEHUMA A4S noanucy y
Haya/ibHMKa YMY.

Pa3paboTaHHyto gokymeHTauuo CMK Ha 3Kc-
neptusy, K4 v M4 no BbisBNEHHLIM HECOOTBET-
CTBMSIM Ha Kadeape. Matepuabl 0 paboTe Ka-
theapbl ana aHannsa CMK.

MnaH paboTbl Kadeapsl Ha y4ebHbliA rog. OTUéT
0 paboTe. 3anosfiHeHHble 3a4€THbIE U 3K3aMme-
HaLMOHHbIE BEOMOCTMW.

Mpennioxxenusi no cocrtasy 'OK v OTUETHI O KX
pabote. OTUYETLI 0 paboTe Kadeapbl 1 TekyLas
nHopmaums. CeegeHnst 06 obecneyeHHOCTH
OOI. Cny»ebHble 3anMCcKn 1 3asBKN Ha KOMaH-
[AnpoBaHuWe no y4yebHo-MeToAMUYECKUM BOMPO-
cam, NPOXOXKAEHUEe CTXKUPOBOK W/WW NOBbILLE-
Hue kBanugukauum MNMC. JOKyMeHTbl (Ha co-
rnacosaHue w nnu yTBepXAeHue).

CsefeHua no 3anpocam.
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HanmeHoBaHue
noapasgesieHns
n/nan poMKHOCT-
Hble nuua
AcnupaHTypa 1

[IOKTOpaHTypa

HNO

Bubnuoteka

M3paTenbcKo-
nonurpaguuecKunii
otgen

VHCTUTYT noBbIWe-
HUA  KBaM(mKaLmm
N npodeccnoHab-
HON MepenoaroToB-
KA
AAQMUHUCTPATUBHO-
XO35MNCTBEHHbIIA
KOMM/EKC

Mnc nyBrM

Opyrve  kadenpsl

akagemuu

CTyfeHTbl Kageapbl
(B HaMBMAYabHOM
nopsigke)

MNonyyveHune

MprKa3 pekTopa O CpoKax NpoBeAEeHUs
BCTYNUTE/bHbIX W KaHAMAATCKUX 3K3a-
MeHOB. BnaHku  3K3aMeHaLWOHHBbIX
NUCTOB U UHAMBUAYASIbHBIX M/1AHOB,
NUCTbI aTTecTaumn. Bbinucku w3 npwu-
Ka30B pekTopa (0 3auncneHumn/ otumc-
NEHWN acnupaHToB, MPOAJIEHUM acnu-
paHTypbl 1 Mp.).

NHhopMauMOHHbIe 1 MeToAuYeckue
MaTepuasibl 0 Hay4HbIX MepONpUATUSIX.
Matepuaibl 418 y4acTs B KOHKypcax.
3anpocbl HE06X0OAMMbIX CBEAEHUIA.

JokymeHTauus no npuobpeTaeMoi
nnTepatype, akTbl Ha CMMcaHvWe BeT-
X0l ¥ ycTapesLUeil nuTeparypbl.
Kartanoru u3parenscrs.

MN3paHus no 3asBKam.

MporpaMmbl NOBbILLEHUA KBaUpUKa-
UMM npenogasateneii 1 COTPYAHUKOB.
PaspaTouHble Matepuabl. [JOKYMeH-
Tbl O MNOBbILLEHWUN KBaN(UKALUN.

lpathmkn NpoBedeHnss PeMOHTOB. Pe-
3yNbTaTbl aTTecTayum paboumx MecT.
Ycnyru no oxpaHe, PemoH'y 1 yéopke
MOMELLEHNA. PacxogHble matepuansl
Mo 3asBKaM.

PacnucaHue 3aHaTuii. O6pa3oBa-
TenbHble ctaHgapTel. OOI. YTBep-
YAEHHble OOKYMEHTbl Kadeapsb! no
0o6pa3oBaTtenibHON AesATEeNbHOCTH
npenogaeatenei n yyebHo-
BCMOMOraTe/IbHOro nepcoHasna.
PelueHnsa 3acegaHnii Kageapsl.

O6pa3oBaTtefibHble MPOrpaMmbl 1 40-
KYMEHTbl MO Yy4yebHO-MeToANYECKOMY
obecneyeHno Ha coriacoBaHue.
TeMbl CaMOCTOATE/bHbIX W BbIMYCK-
HbIX KBa/IMPUKALMOHHBIX paboT. Pac-
nucaHue KOHCY/bTaluii, 3aluT Bbimy-
CKHbIX KBa/IMPUKALMOHHBIX paboT.
YyebHO-MeTOANYECKME MaTEPUaAIbI.
PesynbTaThbl pacCMOTPEHUs 3asiB/ie-
HWA 11 XKan06.

Mncn 16- 2014
JivcT 11/15
MNpepnoctaBneHune

CnMCOK KOMWCCUW MO NPUEMY BCTYMUTESbHLIX U
KaHAMAATCKMX 3K3aMeHOB. [1poeKT nnaHa npué-
Ma B acnupaHTypy 1 OKTOPaHTypYy.

lNpoToKobl aTTeCTauun acnMpaHToB.

MpennoxeHus no opmmpoBaHuto nnaHa HAP.
CBefeHnNs 06 yyacTuu B nporpammax 1 rpaHTax.
MnaH n oT4Yé€T Kathegpsl 0 HAP n HUPC 3a ka-
NneHfapHbli rog. OTYET O BbINO/IHEHWUWN NNaHa
HWP, ¢ pe3synbTatamm 06CYKAEHUS Ha YYEHOM
coBeTe (hakynbTeTa. CTaTucTuyeckue faHHble
Mo Pacxo40BaHWIO CPELACTB.

3anpocsl Ha nuTepatypy, UHopmMauus no nna-
HUPOBaHUIO PacxofoB Ha NpUOGpeTeHue nute-
patypbl. 3akazaHHaa nutepatypa. WHdopmaums
O ny6/nKaumsax coTpyaHUKOB.

3afBKM Ha u3gaHve Y4ebHO-MEeTOAMYECKOR 1
Hay4HOIi MTepaTypsl. Pykonucu.

Cnuckn npenojasaTeneil,
06yyeHue.

HanpaBnsaA€MbIX Ha

3asBKM Ha NpOBEAEHNE PEMOHTA ayAnTOPHOro
(hoHAa 1 y4ebHbIX nabopaTopuii. 3asBKM Ha npu-
obpeTeHne XO3SMCTBEHHO-KaHLENAPCKUX  Npu-
HaA/IEXKHOCTEN, PaCcXOAHbIX MaTepuasos.

MpepnoxeHusi B nnaH paboT Kadegpsl. JInyHble
nnaHbl. MpoeKTbl JOKYMEHTOB MO y4e6HO-
MEeTOAMYECKOMY 0becneyeHnto obpasoBaTtesib-
HOW geAaTensHocTU. VIHopMaumsa o noceweHum
3aHATUIA CTyAEeHTaMU, pe3ynbTaToB KOHTPONS
3HaHWI 1 cnyyvaax HapyleHus Mpasun Tpygo-
BOro pacnopsfka.

Pe3ynbTaTbl NPOBEPOK 3aHATHIA.
CornacoBaHHble 06pa3oBaTe/ibHble NPOrpamMmbl
N QOKYMEHTbI MO y4ebHO-MeToaMYecKomy obec-
neyeHus.

3asBKM Ha yuyebHO-MeToAMYECKME MaTepuasbl.
MpennoxeHnss 1 >anobbl N0 KavecTBy 06yye-
HYSA.

Mpepnoxenuss no GOPMUPOBAHUIO TPAEKTOPUM
06yyeHus.
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6 [LO/HKHOCTHbIe 06A3aHHOCTM 3aBeAyoLero Kaegpoi

6.1 OcyLlecTBSAEeT HENocpeaCcTBEHHOE ynpaB/ieHne AeAaTeIbHOCTbO Kadheapb:

e onpegensier passutve kadpeapbl /10 Hanbosiee BaXHbIM HanpaBneHUAM Yy4yebHON,
BOCnUTaTe/IbHOW, METOAMYECKOM M Hay4YHO-UCCNe0BaTesIbCKon AeAaTeNbHOCTN N obecneymBa-
€T €€ BbIMO/IHEHUE;

* yyacTByeT B NOArotoske npoekrta lMonmtukn u Llenein pykoBoAcTBa B 06/1aCTU Kaye-
CTBa,;

* 3aHMMaeTCcda BoMpocamMy MIaHNPOBaHUA, TOTOBUT MNPEeAnosioXeHus OT Kadeapbl B
MNPOEKT KOHUENUUN pasBUTUS M NiaH paboTbl akaeMuUn Ha TEKYLUMIA YY4eOHbIn rod, cocTaBnsieT
nnaH paboTbl Kadeapsl;

* TOTOBUT NpeasIoKeHns No AOXO4HOM M pacXOfHON YacTaMm GrogkeTa kadeapb;

e 3aHMMaeTcs Bonpocamu obecneyvyeHust AesiTeNbHOCTU Kadoedpbl MaTepuasibHbIMU,
(pMHAHCOBbLIMU, TEXHUYECKUMU U MHGDOPMAaLMOHHBIMW pecypcamMmn 1 Ux pacnpenesneHus;

* TOTOBUT MNPEOIOKEHNA PYKOBOACTBY akafgemMuu MO COBEPLLUEHCTBOBAHUK CUCTEMBI
CTUMY/IMPOBaHNSA MepcoHasia K y/y4qleHUo KadecTBa 06pas3oBaresibHON M Hay4yHOW AesTesib-
HOCTW;

*  KOOPAVHUPYET AeATeNbHOCTb Kadheapbl ¢ paboToit thakynbTeTa 300TEXHONOMNIN 1 ar-
pobusHeca 1 Apyrux nogpasfeneHnii akagemmu;

e KOHTpoOnMpyeT paboTy Kadeapsl;

* perynspHo npoBOAUT 3acefaHns kadpedpbl ¢ 06CyXAeHMeM M1aHoB paboT, pesysb-
TaTaMu UX BbIMO/IHEHUS, HACYLLUHbIX TEKyLlMX BOMPOCOB, HEAOCTATKOB B paboTe, YAy4lleHWto
[eATesIbHOCTY;

* CO3[aET ycnosusa Ans paboTbl COTPYAHUKOB Kadenpbl B COOTBETCTBUM C AENCTBYIO-
UMM 3aKoHOAaTe/IbCTBOM, HOpMaMW MO OXpaHe Tpyda M TEXHUKM 6e30MacHOCTW, KO/EKTMB-
HbIM 10rOBOPOM,;

e pacnpegenseT y4ebHyH Harpysky cpegy npenogasaTenein kadpegpbl; ysegomnsieT
paboTHMKOB Kadheapbl Nof pocnucb 06 M3MEHEHUM YUYEOHOW Harpysku He nosgHee, 4em 3a 2
Mecsila A0 Havana y4yebHoro roga/cemecTpa,;

e dhopMUPYET PE3EPB HA BbIABMKEHUE.

6.2 OpraHusauus:

* NOArOTOBKM MPOEKTOB MPUKA30B pPacnopshkeHnin, pa3paboTkM WHCTPYKTMBHbLIX marte-
prvasioB, KacalLWmUXcs NniaHMpoBaHUs U opraHn3auun geaTesibHOCTU Kadpeapbl, B TOM yuice no
coctaBy [MpuémHoii komuccum n MK, nogdbopa M paccTaHOBKE Neaarormyeckmx kKagpos ha-
KynbTeTa,

* MPOBEPKM FOTOBHOCTU Kadheapbl M ayaAnToOpHOro dpoHaa K yuebHomy roay;

* TMOArOTOBKM OOKYMEHTaUMW Mo SIMLEH3UPOBAHNIO U akkpeguTaumMm obpasoBaTesibHbIX
nporpaMMm U1 NogroToBka OTYETHbIX AaHHbIX MO y4ebHbIM BONPOCaM M CTaTUCTUYECKUIA OTHETHO-
cTy;

* oAaroToBKM Kadbedpbl K NPOBEAEHUI0 KOMMIEKCHOM OLEHKN OeATeNIbHOCTU, B pamMKax
NnpoBeLeHNs OLeHKN AeATesIbHOCTU akagemuu,

* pa3paboTkn y4yebHbIX M/IaHoB;

* COCTaBfIeHUA pacnucaHus;

e MeponpuAaTUA Mo 0OMeHy OrnbITOM npenogasaTeniel U BHEAPEHUIO B YYeOHbI Npo-
LIeCC HOBbIX 06YyYaloLWMX METOAMK U TEXHOMOMNIA;

* NoAroTOBKM M NPOBefeHne ayauToB, pas3paboTki 1 BbiNoAHeHMA nnados K4 v MA;

» paspaboTka rpacmka y4yebHOro npouecca Ha Tekywuii ydebHbIi rof nog PyKoBO-
acteom YMY.

6.3 OcyLecTB/IEHNA KOHTPOS:

®Ire0Y BINO MITABMub, 2014. Bbinyck 2. 9k3emnaap Nel
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* KOHTPOJIb BbINOSIHEHUA 06pa3oBaTe/IbHOro npouecca, BbINOMHEHUS rpadika yyebHo-
ro npowecca;

* pacnpefeneHvs yuebHO Harpysku npenogasatenein kadpeap, nnaHupyemon u dak-
TUYECKN BbINOSHAEMOI Harpysku;

* BHEOPEHUS B YYEOHbI NMPOLLECC HOBbIX METOAOB 00YYEHMS, TEXHUYECKUX CPEACTB U
TEXHOMOrNIA 00YYEHNS;

* BbINO/IHEHMA MS1aHa NOATOTOBKM Kadhedpbl K NPOBEAEHMIO KOMMIEKCHOW OLIEHKM aka-
AemMuu;

* COCTOSIHMSI OpraHU3aLMOHHO-METOAMYECKON, YYETHOM M OTYETHOW AOKYMEHTaUMN Ha
kacpeipe;

*  CBOEBPEMEHHOCTM MpefocTaBNeHMs HeoOXoAMMONM OTYETHOCTU W TeKyllei MHdop-
Mauum nsi 3aMHTEepeCcoBaHHbIX NOAPA3AENEHWIA;

s TPYAOBON ANCUMNAUHBLI NpenogaBaTeneit n CTyAeHTOB.

6.4 ObecneyeHue:

e yCNoBwUiA Ans paboTbl COTPYAHMKOB Kadieapbl B COOTBETCTBUM C 3aKOHOA4ATE/IbCTBOM,
HOpMamu Mo oXpaHe TpyAa, TEXHUKE 6e30MacHOCTU U KOIEKTUBHBIM [,OrOBOPOM;

* [pPOBEAEHUA aHa/m3a pe3yNbTaTtoB Y4YebHOW, BOCNUTATENIbHOW M HayyHOW paboTbl
Kadpeapbl, pesysibTatoB ayguToB, B TOM 4uC/e, pe3ynbTaToB /10/lyCEMECTPOBbLIX arTecTauui,
WHTEPHET - TeCTUPOBaHUA, 3a4€THbIX U dK3aMEeHAaUNOHHbLIX CECCUIA, KOHTPO/IS OCTaTOUYHbIX 3Ha-
HWIA CTYAEHTOB, pe3y/bTaToB 3alMUT BbIMYCKHbIX KBaSIMINKALMOHHbIX paborT;

* B3aUMOAENCTBMUS C agMUHUCTpauuMelr CcTyaropogka, npeacegaTeneM W uieHamu
CTyfcoBeTa O0OLEeXUTUA 1 y4ebHO-BOoCNUTaTes/IbHOW KOMUCCUKM (haky/ibTeTa no BHeayAMTOPHOM
BOCnuUTaTesibHON paboTe.

* y4yeTa TpeboBaHWIN pblHKa Tpyaa B o6pasoBaTe/lbHOM Mnpouecce;

e ycnosuii gns oopmmpoBaHusa y obyvarowmxca (CTyAeHTOB, acnuMpaHToB, cryllarte-
Neil) OCHOBHbIX COCTaB/IAOWMX KOMMNETEHTHOCTW, oObecneynBalollen yCnewHocTb OyayLlen
npocheccrnoHanbHOM AeATENbHOCTH;

e corflacoBaHus 1 YTBEPXAEHUS K neyatn nybnvkaumm CoTpygHUKOB doakynbTeTa B ne-
PYOANYECKNX U3OAHUAX;

* CMCTEMATMYECKOro MoBbIWEHNS KBasIMdinkaumm nepcoHana kadeapbl, yyactus B op-
raHM3aumMm MeponpusaTuii No 06MeHy OMbITOM npenogaBaTeneli gaky/bTeTa U BHEAPEHMIO B
Yy4YeOHbIN NPOLLECC HOBbIX 00yYaloWmMX METOANK U TEXHOSOMIA;

e YNyylleHUs OesATeNIbHOCTN Kadeapbl.

6.5 BefeT nefarornyeckyto 1 HayyHo-uccnenoBaTenbCkyto paboTy Ha kadenpe.
Co3pgaeT v yMTaeT aBTOPCKME KypeCbl MO AUCUMNIIMHAM Kadheapbl.

7 MpaBa 3aBeaytoLwero kaeapoi

7.1 3aB. Kadyeapoit MMeeT npaso:

* Ha pyKOBOACTBO NEPCOHa/IOM Kadieapbl B paMkax CBOE AesaTeNbHOCTY;

* Ha HasHauyeHue Kypatopos rpynn u3 yncna MMC kadeapbi;

* MPUCYTCTBOBATb Ha Y4eOHbIX 3aHATUAX MO BbIOOPY, a Takke Npu NPoBeAeHUN K3ame-
HOB W1 3a4€eTOB;

* nognucbiBaTb MUCbMEHHbIE YBEAOMSIEHMS paboTHMKaM Kadegpbl 06 U3MEHEHUM
y4ebHOW Harpy3ku He nosgHee, YeM 3a 2 Mecsla [0 Havasla y4ebHoro roga/cemecTpa;

* Ha YC/OBUAX LUTATHOrO COBMECTUTENbCTBA PYKOBOAWUTb WM 3aHMMATbCH Hay4HOW
[EeATENbHOCTbLHO.
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7.2 MNony4yeHne B yCTAHOBNEHHOM MNOPSIAKE ANS OCYLIECTBNEHWS CBOEN AEATENbHOCTM
HeobxoauMbIX pecypcoB, NpeayCMOTPEHHbIX COOTBETCTBYOLIMMW CMeTamMu, nnaHamu pabor,
LUTATHbIM pacnucaHneM, n CamMoCTOATENBHO UMK pacnopsaXaTbCsa.

Mony4yeHne NonHou M 4OCTOBEPHON MHOpPMaLMKN NO HanpasBneHnAM AeATENbHOCTU Ka-
deapsbl.

7.3 BHeceHne pykoBOACTBY akagemun NpeanoXeHUn No M3MeHEeHWUI CTPYKTYpbl kadea-
pbl, O LUTATHOM pacnucaHuu, Npueme, YBCIbHEHMAX U NEPEMELLEHUAX COTPYAHUKOB, UX MOOLL-
PEHUM U HANOXEHWW B3bICKAHWIA, onnare Ux Tpyaa u eAWHOBPEMEHHbIM Haabaskam 3a Bbinon-
HEHHyt0 paboTy, U nony4aTb NO HUM OTBET.

7.4 YyacTtne B paspaboTke nnaHa MeponpuATAA NO NOArOTOBKE K HOBOMY y4ebHOMY ro-
AY, K KOMMNEKCHON OLEHKe AeATEeNbHOCTU akagemMuun.

7.5 KoHTponupoBaTh BbINONHEHWE BCEX BUAOB AEATENLHOCTU Kadeapbl.

7.6 YvacTtBoBaTb B NOArOTOBKE [OKYMEHTOB, KacaloWUXCA AEATENbHOCTU Kadeapsbl.
MognucekiBaTh W/ Unu yTBepXaaTh AOKYMEHTbI, Kacarowmecs AeATenbHOCTU Kadeapbl. 3HaKo-
MUTbLCSA C KOHUAEHUMANBHON MHGOPMaLMEN B paMKax CBOEN KOMNETEHLUN.

7.7 Ha cuctematmnyeckoe noBbilleHWe KBanudukauum, y4actme B KOHEpPEHUMAX, CeMU-
Hapax, BbICTaBKax.

7.8 MNpuHMMmaTh y4acTue B 3acefjaHnax YUYEHbIX COBETOB akaaemun n akynoreTa.

7.9 [pyrve npaea, NnpeayCMOTPEHHbIE 3aKoHoAaTeNsCTBOM P® 1 nokanbHbIMW HOpMa-
TUBHBIMW aKTamM.

8 OTBeTCTBEHHOCTb 3aBeAylolero kadgeapon

3aB. kKadhepOn HeCeT OTBETCTBEHHOCTb:

e 3a Hagnexaulee UCNonHeHWe CBIUX AOMKHOCTHbIX 0DSA3aHHOCTEW NO PYKOBOACTBY
Kacbeapon, NpeayCMOTPEHHbIX HACTOALUM MONOXEHUEM,

e 32 COBEpLUEHHbIE B NpoLecce CBOEN AeATENLHOCTU NpaBOHAPYLIEHUS — B COOTBETCT-
BUM C AENCTBYIOWMUM 3akoHoaaTenscTsom PO,

* 3a NpuYMHEeHWe maTepuanbHoro yuwepba, B npeaenax, onpeaeneHHbiX AeNCTByoWUM
TPYAOBbIM U rpaXaaHCKUM 3akoHodaTtenscTsom Poccuiickon depepaunu;

* 3a cobniogeHve npas 1 cBobof paboTHMKOB, CTYAEHTOB M acnupaHToB Kadeapsl.

JIncT cornacoBaHus

Paspab6oTaHo:

3as. kacbeapoi ( ///l’/ 099 /yC H. Konomuew

CornacoBaHo:
4/ 7L 3201¢ 1. Konomvey

HekaH ®3TA

HavanbHuk YK o E.B. Apow
gz/ff’. V4

tOpuckoHcynbT g C.WN. Crepnukosa
25_7474, 0g 4o/%
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